
Cover Letter

Dear Sir or Madam,  

I am writing to express interest in a teaching position in your school district. Currently, I work as a special 
education teacher. My most recent accomplishment in my commitment to education has been demonstrated 
through my recent completion of an advanced certifcate in a Educational Administration program to further my
professional knowledge.

I thoroughly understand how important the early years are in a child's development. The time a child spends in 
their frst school sets the stage for learning and success as a future member of society. I am an educator who 
emphasizes the importance of positive social and emotional well-being within the school organization.  I have 
provided professional development for staff members in improving mathematical thinking and reasoning and 
creating effective ways to track student progress through informal note-taking and assessments. I currently am on
a team with several colleagues to organize and introduce the district-wide initiative of Positive Behavioral 
Interventions and Supports to my school and the Board of Education to improve student behaviors and 
expectations. 

As a special education teacher I have identifed and addressed student needs through intervention plans for at-
risk students as well as carry out academic goals through the use of Individualized Education Plans. Last year I 
was appointed to be the Special Education Department Chair for grades K-5. That experience allowed me to 
become a critical member in Committee on Special Education (CSE) meetings by reporting results of 
educational evaluations for students' initial referrals and re-evaluations. I have collaborated with school 
psychologists, administrators, and special education teachers to meet our district-wide goal of creating a more 
cohesive and structured special education department. 

My own fuency in the Spanish language has greatly helped me to communicate with parents regarding their 
children’s learning goals. One of my greatest areas of interest is bilingual education and providing excellence and
equity in education for English Language Learners. I have extensive experience in providing translation services 
for teachers and parents through both written and spoken communication. I have developed strong relationships 
with colleagues and parents by actively assisting in relaying pertinent information about student needs and 
accomplishments. 

Throughout my career my focus has consistently been to stay informed about the current topics that affect 
education and teaching practices today. My commitment to education is evident through various leadership 
experiences I have been a part of in my school building which I hope to share with you. 

I look forward to meeting with you and further discussing my qualifcations. Please contact me by phone: (xxx) 
xxx-xxxx. I invite you to follow my work on my personal teaching blog at www.the5to9teacher.com. 

Thank you for your time and consideration. 

Sincerely, 

Maureen C.

http://www.the5to9teacher.com/

